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New Jerusalem Church & Christian Schools
Employment Application

New Jerusalem Church is an equal opportunity employer and affords equal opportunity to all applicants for all positions without regard to race, color, gender, national origin, age, disability, veteran status, protected under local, state, or federal laws. Under the Civil Right Act of 1964, NJC may discriminate on the basis of religion. 
		
			
 (
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No
Yes
No
If yes, please provide name and relationship to you. ___________________________________________________________
Have you ever been fired or asked to resign from a job?
If yes, please explain _____________________________________________________________________________________
_______________________________________________________________________
_______________________________
_
If yes, please explain _____________________________________________________________________________________
________________________________________________________________________________________________________
Have you ever been convicted of a felony or misdemeanor?  
(A conviction will not necessarily disqualify you.)                                                                     
Do you have a valid Driver's License? (For driving positions only.)
Have you been convicted of any moving violation in the past five years?
If yes, please explain _____________________________________________________________________________________
________________________________________________________________________________________________________
Is anyone related to you employed by New Jerusalem Church?
Can you with or without reasonable accommodation perform the essential functions of this job?
(If you have any questions about the functions of the job, please ask the interviewer before answering this question.)
Have you applied to NJC before
? (If yes, Which department?
 _________
 Please give date. ______
_
) 
)
Have you worked for New Jerusalem Church before? (If yes, please give date. ___________)
Are you eligible to work in the United States
Are you over the age of 18 years? (If no, you may be required to provide authorization.)
(Proof of eligibility will be required upon offer of employment.)
Zip
Previous Address (If less than 2 years at current address)
Telephone Number
Email
Alternate Number
 
Current Address
City
State
Position 
 & Location 
Applied For 
Date of Application
Last Name
First Name 
Middle Initial 
Yes
es
 No
)
What salary or rate of pay do you expect to receive if employed? ________________________________
On what date are you available to begin work? ______________________________________________
Would you have a problem working flexible hours? □ Yes    □ No	
Employment History
Begin with current employer. DO NOT exclude any employment or leave blank fields. If necessary, use the space provided on page 6. Previous salaries or wages will not be used to determine compensation at New Jerusalem Church.
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Education
 (
Name
) (
Location
Course of Study
or Major 
#Of Years
Completed
Diploma/Degree
Received?Yes
/No  
High School
College
Graduate
Vocational 
)
Please list any academic honors, scholarships, offices held, etc. (Do not list any which reflect your race, color, gender, national origin, age, disabilities, or veteran status.)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Describe any specialized training, certifications, licenses, or skills.
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Have you received any job related training in the United States Military?	□ Yes  □No
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Are you a member of New Jerusalem Church? If yes, what ministry are you serving in? If no, are you willing to become a member if it is required?
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
If not a member of New Jerusalem Church and not willing to become a member; what church are you a member of? In what area of ministry are you serving in? (Please include the name and phone number of the person we can contact to verify your membership.)
_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Spiritual Information
Please describe your current walk with God by checking the box that most applies to you.
 (
Spiritual Level
Seeker
New/Young Believer
Stable/Growing Believer
Leading/Guiding Believer 
I have recently become a Christian and am excited about my new walk with
Jesus
I am confident of God's faithfulness and His ability to
 accomplish H
is will in
my
 life. I am involved in activities that contribute to my goal as a Christ-
follower
. 
I have reached a level of maturity in my Christian faith, model faithfulness to
Christ in all areas of my life, and am actively involved in leading others to a
personal
 faith in Christ or to a deeper commitment to Him. 
Description
I have not personally trusted Jesus for the forgiveness of my sins. I am still
seeking
 the truth. 
)
If you ran into someone today who asked you what you believe and why, on a scale of1 (low)-10 (high), how comfortable would you be to share your faith with that person? ________
Please explain your answer. _______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Have you ever discipled a new believer? □ Yes  □ No
List one to three of your spiritual gifts:
1. ______________________________________________________________________________
2. ______________________________________________________________________________
3. ______________________________________________________________________________
References:
Please list three persons who are not related to you who can provide professional references. 
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Emergency Contact:
	Name
	Relationship
	Phone

	
	
	


APPLICANT ACKNOWLEDGEMENT AND AUTHORIZATION
Please read carefully before signing.
I herby certify that all of the information provided by me in this application (or any other accompanying or required documents) is correct, accurate and complete to the best of my knowledge. I understand that the falsification, misrepresentation or omission of any facts in said document will be cause for denial of employment of immediate termination of employment regardless of the timing or circumstances of discovery.
I understand that submission of an application does not guarantee employment. I further understand that should an offer of employment be extended by New Jerusalem Church that such employment is at will, for no specified duration, and may be terminated by either by New Jerusalem at any time without cause or notice. I understand that none of the documents, policies, procedures, actions, statements of New Jerusalem or its representatives used during the employment process is deemed a contract of employment real or implied. I understand that no representative of New Jerusalem Church has the authority to enter into any agreement guaranteeing any conditions of employment or any agreement contrary to the foregoing statements and that any such agreement must be made in writing and signed by the authorized agent of New Jerusalem Church. 
In consideration for employment with New Jerusalem Church if employed, I agree to conform to the policies and procedures, including the philosophy and the Statement of Faith of New Jerusalem Church, fellowship at all times and understand  that such behavior is a condition of employment. I understand that due the nature of New Jerusalem Church business that I must hold in confidence any and all information that I come in contact with regarding my employer or its business.
I understand that if offered a position with New Jerusalem Church, I may be required to submit a pre-employment medical examination, drug screening and background check as a condition of employment. I understand that unsatisfactory results from, refusal to cooperate with, or attempt to affect the results of these pre-employment tests and checks will result in withdrawal of any employment offer or termination of employment if already employed.
I herby authorize any and all schools, former employers, references, courts, and any others who have information about me to provide such information to New Jerusalem Church and/or any of its representatives, agents or vendors and I release all parties involved from any and all liability for any and all damages that may result from providing such information.
I understand that this application is considered current for three months. If I wish to be considered for employment after this period, I must fill out and submit a new application.
BY SIGNING BELOW I ACKNOWLEDGE THAT I HAVE READ, UNDERSTAND AND AGREE TO THE ABOVE STATEMENTS.
Signature_____________________________________________________________Date__________ 
For HR Use Only 
Do not write below this line.

Is applicant an active member of New Jerusalem Church?	 □ Yes  □ No

	How long has applicant been a member? ____________________________
	What ministry does applicant participate in? _________________________
	Ministry Head: _________________________________________________

If no; what is the name and address of the church that the applicant is a member of? ________________________________________________________________
	Name of person contacted to verify membership: _____________________
	How long has the applicant been a member? _________________________
	What ministry is the applicant involved in? __________________________
	Name of Ministry Leader: ________________________________________


Check List
· Application Signed
· Employment Verification Form Signed
· Authorization to Conduct Background Check Form completed and signed
· Membership Information Provided
· Background: ___________________________________
· Drug/TB: ______________________________________
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Name Phone Number Relationship/Occupation Years Known
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Company Name Type of Business Start Date End Date Phone Number 

Address Starting Salary Ending Salary

Company Name Type of Business Start Date End Date Phone Number 

Address Starting Salary Ending Salary

Company Name Type of Business Start Date End Date Phone Number 

Address Starting Salary Ending Salary

Company Name Type of Business Start Date End Date Phone Number 

Address Starting Salary Ending Salary



Name of Supervisor 



List Title of Responsibilities  Reason For Leaving 

List Title of Responsibilities  Reason For Leaving 

Name of Supervisor 

Name of Supervisor 

List Title of Responsibilities  Reason For Leaving 



Name of Supervisor 

List Title of Responsibilities 



Reason For Leaving 
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